(10 - GENERAL RULES & REGULATIONSD

Admission and Withdrawal

1. Candidates who are admitted on the basis of qualification
obtained from the other universities or bodies should fully
satisfy all the prescribed conditions for admission and such
admissions are subject to confirmation by the University.
The provisional admission is entirely at the risk of the
candidate. Candidates with qualifications from other
universities or bodies should produce an eligibility certificate
issued by the Madras University for consideration during
admission.

2. Students who are found to have obtained admission by false
representations will be summarily dismissed with the
forfeiture of all the fees.

3. No student will be permitted to attend classes until all the
feesdue by him / her have been paid.

4. A student admitted at any time in the college should pay the
whole fee for the academic year. A student who wishes to
leave the college will be issued a transfer certificate, after
clearing all the dues. If a student leaves the college at the end
of the academic year, he will receive an attendance certificate.

5. Feesdue tothe college will not be adjusted against the award
of a scholarship that is expected from any of the agencies.
Late payment of fees will incur a fine. The college authorities
reserve the right to cancel the admission of a student at any
point of time without returning the fees, if there is any
discrepancy between the certificates produced and the entries
in the application or any suppression of facts is discovered.
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Attendance and Leave

6.

10.

A student shall attend all classes regularly and punctually. If a
student hasto be absent for a valid reason, he should apply for
leave beforehand. When the absence is due to an unforeseen
cause, application for leave must be submitted as soon as
possible and in no case later than the first day of his return to
the College.

All leave applications must be countersigned by the parent or
guardian. In the case of hostel students, the applications
must be countersigned by the Deputy Warden. Attendance
position of the students will be displayed on the notice board
at the end of each month. Students are advised to check their
attendance particulars. Ignorance of any such notice thus
displayed will not be accepted as an excuse. Any
discrepancy should be brought to the notice of the Principal
in writing within a week for scrutiny.

The annual certificate of attendance and progress required
by the University for admission to the University examination
will in no case be granted unless (i) the Principal is
satisfied with the student’s progress and conduct and (ii)
the student has attended not less than 75% of the total
number of actual working days in every semester. Fee
concessions and scholarships granted are liable to be
withdrawn for lack of attendance.

Condonation for deficiency of attendance (that is, 65% to
74.9% of attendance) will not be granted as a matter of routine.
The payment of Scholarship amountis dependent on
maintenance of 75% of attendance.

Students who lose the attendance due to non-payment of
fees will not regain the lost attendance on payment of
fees. Such students whose names are removed from the rolls
will however be re-admitted on paying the dues with fine, but
will not regain their attendance lost in this regard.
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11.

12.

13.

Candidates who have earned only 50% to 65% of attendance
will be withheld from taking the semester examination, but
may be permitted to attend the next semester after paying
the prescribed fees. Students with attendance below 50%
will be detained as per University norms.

Science students should have 75% attendance in the
practical classes. Unless they attend the practical classes
and satisfactorily complete the practicals as expected, their
attendance will not be certified by the Head of the
Departments concerned. In such cases they will not be
permitted to take the University Examinations. The Head of
the Department will submit to the Principal at the end of each
term, a list of students who lack the necessary attendance.
For extracurricular activities, practical attendance will not be
granted.

Attendance will be granted to the students who participate in
any co-curricular, extra-curricular, sports, NCC, NSS,
Competition etc., on production of necessary certificate
within a week of participation. Such certificates should be
routed to the office through the Head of the department.

Codeof Conduct for Students

14.

15.

16.

Students should cultivate the habit of reading notices
displayed on the various college notice-boards. Ignorance
of any notice thus displayed will not be accepted as an excuse
for failing to comply withit.

Smoking in the premises of the college, spitting, pasting
posters, scribbling on the tables and walls, throwing of
waste paper and rubbish, except in dustbins provided for the
purpose, are prohibited.

Bicycles, two wheelers, cars etc., must be parked only in the
parking lots meant for the purpose.
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17.

16

17.

18.

19.

20.

21.

22.

Any lost property found must be handed over to the Principal
or Superintendent from whom the owner can reclaim it after

establishing his ownership.

. Use of helmet is compulsory. Only riders wearing

helmets will be permitted to enter the campus.

Under the Tamil Nadu Government Educational Rules the
Principal is empowered to inflict fine, withhold attendance
certificate and suspend or expel any student if considered
necessary to do so.

No student shall be a member of any organization or
association not connected with the college without the prior
permission of the Principal. No student shall take partin any
anti-social or subversive activities. No student shall be a
member of any political party nor shall he / she take part in
active politics. A student contravening these rulesis liable to
be suspended or summarily dismissed from the college.

Women students shall wear chudidhars / sarees only.
Leggings are not allowed. Long hair should be plaited.
Men students shall wear formal dress (pants and shirt).
Each student of the college is required to possess an
identity card which is issued by the college at the time of
admission and it will be valid for three years.

The Identity Card should be displayed prominently by the
Students. Entry to the campus can be refused if Identity
Card is not displayed.

Duplicate Copy of identity cards are normally not issued.
Hence, students are advised to keep their identity card
safely. The college will not be responsible for any misuse of
the identity card by any one when it is lost or misplaced.
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23.

24.

25.

26.

27.

28.

The academic year consists of 2 semesters. Tuition fees and
other fees applicable are payable in full for both the terms as
per the instructions from the college office. It is one-time
payment made at the beginning of the academic year. If the
feesis not paid before the last date with fine, then the defaulter’s
name will be removed from the rolls.

For readmission, in addition to fees and fine due, a re-
admission fees of Rs.5/- will be levied. The student loses
attendance from the date on which his name is removed from
the rolls.

Breakage charges in the laboratory and for any loss of
books in the library must be compensated as per the
instructions of the Principal.

The college authorities reserve the right to increase the
tuition fees and other fees as directed by the competent
authorities. The Students leaving the college any time after
the first term shall not claim refund of tuition fees for that year.

All possible caution should be exercised while handling the
laboratory equipments. Any breakage, damage or loss to
equipment should be reported to the staff concerned
immediately. If the student fails to report, he will be held
responsible and fined.

A written application giving full details must be made by the
students to the Principal for the issue of certificates. Pass
certificates for university examination should be obtained
from the University only.

29. Railway concession forms for eligible students will not be
issued after the last working day.

Issue of Certificate Amount in Rs.

Duplicate Identity Card 100.00

Bonafide Certificate 50.00
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PLAGIARISM - CODE OF ETHICS




Code of Conduct of plagiarism:

» The main ethics adapted by G.S.Gill Research Institute is to monitor that every
relevant claims in research through publications or oral presentation, must be
substantiated ethically.

G.S.Gill Research Institute monitors plagiarism in research by monitoring the first
level which starts with scrutinization of research ideas and it is deemed to discussion
with the board members along with the supervisor.

Sensitization workshops are organized for students (U.G./P.G.), faculty and research
scholars on ethical and legal issues pertaining to plagiarism.

G.S.Gill Research Institute scrutinizes the thesis submitted by all candidates in all
disciplines in both M.Phil., and Ph.D.

G.S.Gill Research Institute will not allow any level of verbatim in book / research
article/ dissertation publication.

It also extends the plagiarism check of review or research articles by researchers and
Supervisors before the externally submission.

G.S.Gill Research Institute monitors the authentication of the usage of the secondary
data for the further research continuation.

If the secondary and the primary data are found discordant or unrealistic, the
candidates are asked to regenerate the data again.

The ethics involved in reuse of self-generated data is also monitored after the subject
of discussion with the board members.

If plagiarism found in paraphrasing or if the attributions are misleading in research
article publication or in thesis, the candidate is subjected to sever punishment as

decided by the board members.

The mode of detection of plagiarism is mainly by the person themselves/ Research

Supervisor / board members of G.S.Gill research institute.

The external committee will be constituted to monitor the plagiarism in research, book
and research articles publications.

G.S.Gill research institute will use the best available software to check plagiarism

at all levels.




Declaration by the Candidate:

The “Declaration-Certificate” through which the candidate declares the research that it is

not a part of any other thesis or research publication or project report as a signed document by

the candidate and counter signed by the Research supervisor and the same is documented at

G.S.Gill research Institute.

Actions taken if Plagiarism found:

» G.S.Gill research institute monitors the research publication and thesis and if any
plagiarism found it is up to the board members discreet decision about the
punishment.

» The board members provide counselling to the candidate who has committed this
unethical conduct.

» According to the level of plagiarism, the candidate can be asked to rectify the

plagiarism.




